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Cheltenham College, Cheltenham College Preparatory
School and Early Years Foundation Stage
Health and Safety Policy
For the purposes of clarity the following terms will be used throughout the
policy:‘Cheltenham College’ refers to Cheltenham College Senior
School and Cheltenham College Preparatory School (including Cheltenham
College Nursery School)
‘College’ refers to Cheltenham College Senior School
‘Cheltenham Prep’ refers to Cheltenham College Preparatory School
‘Kingfishers’ refers to Cheltenham College Nursery School / EYFS

Section 1 - Statement of Intent
The Council of Cheltenham College recognises Cheltenham College’s
responsibilities as defined in the Health and Safety at Work Act 1974 and
subsequent health and safety legislation. Council recognises that
Cheltenham College is required to provide a safe and a healthy place of
work for staff, pupils and visitors. This policy applies to the whole of
Cheltenham College: Senior School, Prep and EYFS.
Council requires that Cheltenham College leadership teams and staff, at all
levels, display and maintain a positive attitude to Health and Safety.
Keeping Children Safe in Education (Sept 2021) provides guidance for
safeguarding. Inherent within KCSIE are principles that underpin Health and
Safety, helping to engender the positive and proactive approach to the
health, safety and wellbeing that Council requires. Principally Council draws
to the attention of management and staff the following two points from
KCSIE that are particularly relevant.
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•
•

All staff have a responsibility to provide a safe environment in which
children can learn.
Staff members working with children are advised to maintain an
attitude of ‘it could happen here’ where safeguarding and safety is
concerned.

Council believes that these statements underpin a safer College
environment and a positive organisational culture around safety.
College Leadership Teams will, on behalf of the Council, take all
reasonably practicable steps to ensure the health, safety, and welfare of all
persons using Cheltenham College facilities and to ensure that the
buildings, plant and equipment are safe for their intended use, paying
particular attention to:
•

Provide adequate resources to maintain health and safety.

•

Carry out risk assessments and a programme of review of these
assessments.

•

Provide and maintain systems of work that are safe and that minimise
risk to health.

•

Establish arrangements for the use, handling, storage and transport
of articles and substances provided for use at work, which are safe
and that minimise risk to health.

•

Provide employees with information, instruction, training and
supervision as is necessary to secure their safety and health at work
and that of others who may be affected by their actions.

•

Carry out health surveillance, where required.

•

Ensure that all machinery, plant and equipment, is maintained in a
safe condition.

•

Make adequate provision and arrangements for welfare facilities at
work.

•

Keep the workplace safe and ensure that access and egress are safe
and without risk.

•

Monitor safety performance to comply with legal requirements.

Signed
President, for and on behalf of Council
Date: 27 November 2021
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Section 2 - Organisation and Responsibilities
The structure and organisation for health and safety management is
outlined in this section. Responsibilities are given under each heading:
Council - Council has oversight of health and safety management within
College. Within the Council structure is a Council member who has oversight
of health, safety and welfare.
The Heads and the Bursar - The Heads and the Bursar have the
responsibility for the overall management of health and safety with support
from other staff members as described below. They will seek to ensure that
sufficient resources are available to provide, so far as is reasonably
practicable, the training, information and equipment to achieve and
maintain a high standard of safety and proficiency. The Heads’
responsibilities are focused on the academic, pastoral and co-curricular
elements of Cheltenham College operations, through the academic staff
reporting to them; and the Bursar’s responsibility is focused on premises,
facilities and work equipment, through the support and administrative staff
reporting to the Bursar.
The Health and Safety Committee and Representatives - The Health
and Safety Committee (the Safety Committee) is Chaired by the Deputy
Bursar, with workplace representatives from across Cheltenham College.
The Safety Committee arrangements are stated later in this policy.
The Health Safety and Risk Manager - provides advice and support on
health and safety across Cheltenham College’s operations and oversees the
arrangements for fire safety, risk assessments, maintenance of Cheltenham
College’s asbestos register and accident reporting.
The Estates Bursar – The Estates Bursar has responsibility for the
management of health and safety of the Estates, Grounds, Gardens, Porters
and Security departments.
Heads of Academic and Administrative Departments and
Housemasters and Housemistresses - HODs & HSMs provide leadership
and promote responsible attitudes towards health and safety within their
department or house.
Each HOD and HSM (or Matrons where appropriate):
•

•
•

Will ensure that new members of staff in their department/house are
given induction training that is appropriate to their specific job. New
staff will be shown the location of first aid boxes, fire exits and
emergency fire equipment, and this is recorded on their induction
record.
Will ensure that they, and the staff for whom they are responsible,
have read and are aware of Cheltenham College (and where
appropriate, their departments’) health and safety policy.
Shall keep up to date with health and safety matters applicable to the
operation of Cheltenham College, via attendance at HODs/HSMs
meetings and circulation of Health and Safety Committee minutes.
Particular attention being paid to any Regulations affecting their own
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•

•

•

•

department/house and ensure that their staff (and pupils where
applicable) receive the appropriate training and information.
Shall report all accidents, or potentially hazardous situations, to the
relevant senior health and safety representative (Bursar, Deputy
Bursar, Estates Bursar or Health, Safety and Risk Manager) and assist
in investigating them as required.
Will ensure that good housekeeping standards are applied and to act
immediately if this is not the case. This refers to levels of general
cleanliness, removal of wastepaper or materials, and that any spills
are dealt with immediately.
Should report any defect, alteration or change that would affect the
safety of anyone at Cheltenham College, to the Estates Department
as soon as possible. Estates assess and prioritise these requests for
action.
Carry out, in consultation with the relevant senior health and safety
representative (Bursar, Deputy Bursar, Estates Bursar or Health,
Safety and Risk Manager) as appropriate, regular safety checks and
emergency practice drills, audits and risk assessments.

Council

Lead Council Member for
Health and Safety
Bursar

Heads

.

Health and Safety
Committee
Premises
Facilities
Work Equipment

Academic
Co-Curricular
Pastoral

Staff
Pupils

College Health and Safety Structure
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Staff - Staff have a duty to take every reasonable care of their own safety,
and the safety of others, who may be affected by their acts or omissions.
They are expected to follow Cheltenham College’s health and safety
procedures and to report any incident or accident, which has led to damage
or injury, to their HOD. All staff are reminded that they must not interfere
with, or misuse any equipment provided for health, safety or welfare
purposes. Should conflicts between the requirements of health and safety
and curricular priorities arise, the conflict should be reported to the HOD
who will advise, or seek further advice from their relevant senior health and
safety representative (Bursar, Deputy Bursar, Estates Bursar or Health,
Safety and Risk Manager).
Pupils - Staff are responsible for the health, safety and welfare of pupils
and should ensure that they are not exposed to unacceptable risks. Pupils
must understand that they too have a responsibility for their health and
safety, and that of others in Cheltenham College. Pupils receive adequate
health and safety information and are briefed at regular intervals during
their time at Cheltenham College. Regular reminders specific to pupil health
and safety will be provided by staff, instructors, coaches and Housemasters
/Housemistresses. Pupils are classed as visitors to Cheltenham College
when reporting incidents to the HSE.
In some cases, during the course of education (academic and co-curricular),
pupils may be exposed to a degree of risk that has been assessed and there
is a need to follow safe procedures, and/or to wear protective equipment in
order that this risk is minimised. Pupils are to be made aware that the
procedures/equipment are for their protection, and must be enforced if the
risk assessment requires. Any pupil disregarding this advice shall not be
allowed to undertake the activity in question unless they comply with the
advice given.
External Health and Safety Consultants – Cheltenham College may
enlist the assistance of external consultants to ensure it effectively manages
all aspects of its health and safety responsibilities.
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Section 3 - Arrangements
Pandemic Safety
College has adapted its procedures to ensure that College and Prep can
deliver their core functions, particularly the curricular, co-curricular and
support functions, to create a safety system to best protect pupils, staff and
visitors and be an effective College.
The Pandemic safe system in College is underpinned and delivered through;
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•

A strategic risk assessment
Department and functional risk assessments
Individual risk assessments for staff with underlying conditions or
vulnerabilities
Social distancing delivered through distancing and solid barriers
Enhanced cleaning regimes
Sanitisation stations in classrooms and common areas
One-way systems where appropriate
Respiratory hygiene promoted through increased ventilation and
‘catch it, bin it, kill it’, message
Procedures for symptomatic pupils and staff
Isolation procedures and facilities for pupils
Facility to take samples and undertake testing (SAMBA machine) in
Health Centre
Remote learning facility provided for
Transport safety system
Dedicated Portal on digizone with all information and risk
assessments in a single place
Dedicated Email address for centralised handling of requests and
queries
Staff and pupil information and training
Provision of personal protective equipment

Each of these components forms part of an overall safety system for a
Pandemic, each are integral to the overall management of a safe college,
keeping its people safe, reducing and managing any infections and
delivering an effective schooling experience for pupils
Other Health and Safety Arrangements
This section of arrangements is not an exhaustive list but covers the main
hazards and risks that are inherent in the activities undertaken at
Cheltenham College.
If arrangements for specific hazards or risks are not contained within this
outline document, they should be included within departmental policy
documents. In any case of doubt, contact the relevant senior health and
safety representatives (Bursar, Deputy Bursar, Estates Bursar or Health,
Safety and Risk Manager) for advice. Some arrangements have a full
separate policy document, which may be found on Cheltenham College
website.
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The arrangements have been written in accordance with current legislation,
HSE guidance or approved codes of practice as appropriate. The following
policies contain further Health and Safety guidance:
•
•
•
•
•
•
•
•
•
•

College Vehicles Policy (CC)
Fire Safety Policy (CC)
Managing Aggressive or Concerning Behaviour from Visitors to
College Policy (CC)
Maternity Policy (CC)
Recruitment Policy (CC) - selecting contractors
Risk Assessment Policy (CC) - slips and trips are routinely
incorporated within risk assessments
Stress Management Policy (CC)
Trip Management Policy, Guidance for Trip Leaders (C)
Visitor Policy (CC)
Welfare Health and Safety Educational Trips (P)

Staff Training
It is the duty of Cheltenham College to provide induction, change (i.e. task,
venue, role) and refresher training to its employees. New teaching staff will
be inducted by the HR department or their own HOD/line manager. Nonteaching staff will be inducted by their HOD, and will receive department
specific training from their immediate supervisor dependant on job location.
In all cases, the HR Department will keep a record of the training given
after having been signed by the employee.
Risk Assessment: Identification of Hazards: specific risk
assessments
In accordance with Cheltenham College Risk Assessment Policy, College will
seek to ensure:
•
•
•
•

Suitable and sufficient risk assessments are undertaken for activities
where there is likely to be significant risk.
Measures are implemented to control risk so far as reasonably
practicable.
Those affected by school activities have received suitable information
on what to do.
Risk assessments are recorded and reviewed when appropriate.

Guidance
The Heads and Bursar will seek to ensure the implementation of this policy
within their respective areas of focus.
This guidance is applicable to general risk assessment. Where more detailed
guidance is required, e.g. asbestos, fire, water quality and hazardous
substances, separate assessments are undertaken.
Staff receive guidance on risk assessment as part of their induction from
their Head of Department or line manager. This will be refreshed on an
annual basis. Risk assessment training will be provided on specific areas
where identified by the relevant senior health and safety representatives
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(Bursar, Deputy Bursar, Estates Bursar or Health, Safety and Risk
Manager).
A template risk assessment form is available on the Digital Zone – Health
and Safety Portal. College adopts the CLEAPSS Advisory Service model risk
assessments for lessons in Science.
Risk assessments will take into account:
•
•
•
•

Hazard - something with the potential to cause harm
Risk - an evaluation of the likelihood of the hazard causing harm
Risk rating - assessment of the severity of the outcome of an event
Control measures - physical measures and procedures put in place to
mitigate the risk

The risk assessment process will consist of the following steps:
•
•
•
•

What is the hazard/risk?
Who might be harmed
What is the risk level?
What are you currently doing to reduce the risk/hazard to an
acceptable level (Control measures)
• What additional measures are required to control the hazard/risk
The Safety Officer will be responsible for maintaining the risk assessment
register.
Risk assessments will be reviewed:
•
•
•
•
•
•

When there are changes to the activity
After a near miss or accident
When there are changes to the type of people involved in the activity
When there are changes in good practice
When there are legislative changes
Annually if for no other reason

Summoning Support
In the event of a serious accident the ambulance service should be called
without delay using the nearest telephone.
•
•
•

If an external BT phone (e.g. payphone) is used, dial 999;
If an internal telephone is used, dial 9 for an outside line, then 999;
An ambulance called onto Cheltenham College premises should be
met and guided to the scene.

Minor injuries should be treated by first aid initially, but an ambulance must
be called in any case of doubt. The Health Centre is available to treat pupil
injuries and to follow up on recovery.
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Accident Reporting
There is a legal requirement under the Reporting of Injuries, Diseases and
Dangerous Occurrences Regulations (RIDDOR) to report accidents.
Cheltenham College uses its own accident report form, and a statement
regarding its use is included in Cheltenham College’s data protection policy.
The accident report form is available on the Digital Zone – Health and
Safety Portal.
The member of staff who witnesses, or first encounters the incident should
the complete accident report form. The responsibility for this does not lie
with the Health Centre.
Near misses should also be reported to the Health, Safety and Risk
Manager, who will investigate and act as required.
Accident investigation
Accident report forms will be sent without delay to the Health, Safety and
Risk Manager. The Health, Safety and Risk Manager, will arrange for
accidents and near misses to be investigated are required;
(a) to determine the need for any remedial action and
(b) in appropriate cases where litigation is anticipated to arise, the
dominant purpose may be to act upon legal advice and investigate in order
to prepare for the conduct of such litigation.
For serious incidents, the Health, Safety and Risk Manager should obtain
specialist health & safety legal advice before commencing any investigation.
In appropriate cases, the specialist lawyer will commission an investigation
and report for the dominant purpose of the conduct of anticipated litigation.
Such reports will be protected by legal privilege and circulation of the full
report will need to be restricted, although details of any remedial actions
may be circulated more widely as appropriate.
Manual Handling
The Manual Handling Operations Regulations (Revised 2002) primarily
affects staff. Pupils should not be required to undertake manual handling
operations that are beyond the capabilities of the individual.
A large number of manual handling operations go on each day around
Cheltenham College. The intention is to target operations that cannot be
eliminated and which are liable to present a risk of injury and it is this
category, which needs further specific assessment.
The Regulations do not ban manual handling operations, but there is a duty
to avoid the need for manual handling operations, involving a risk of injury,
so far as is reasonably practicable. An assessment of the risks in those
manual handling operations, which cannot be avoided, should be made.
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Working at Height
Falls from height are one of the biggest causes of workplace fatalities in the
UK. The HSE defines a ‘height’ as a distance that a person could fall that
would be liable to cause injury. This therefore means any height and many
injuries are a result of falls from relatively low heights.
Typical falling from height scenarios are;
•
•
•

Falls from working on a ladder or flat roof
Falling through a fragile surface
Openings in a floor or hole in the ground.

The simple steps to follow for working at heights are;
•
•

To avoid working at height if it is reasonably practicable
Where work cannot be avoided, to use the right equipment or to work
from an existing safe place (e.g. a balcony or walkway) or use the
appropriate access equipment which is fit for purpose.

Where work is undertaken you should;
•
•
•
•
•
•
•

Do as much work from the ground, or a relatively safe place, rather
than using height access equipment
Ensure workers can get safely to and from the working height
Ensure that access equipment is fit for purpose – tested and
maintained
Not overload the equipment or overstretch whilst working at height
Take extra precautions on fragile surfaces (including flat roofs)
Protect persons on the ground from falling objects
Consider emergency evacuation – in the event of fire or other
emergency can the workers extract themselves quickly.

Departmental Responsibilities
Heads of Department should consider the need to access heights during the
course of their activities within the departmental risk assessment. The
Health, Safety and Risk Manager can be contacted for further advice on
access requirements for the department and any associated training.
Security
The layout of Cheltenham College makes it difficult to avoid a degree of
access by the public. Staff and pupils are asked to remain vigilant to any
security threats. Any suspect person or packages should be reported
immediately to a senior member of College. In the meantime, if the threat
is serious the alarm should be raised.
The Lockdown Policy can be found on the Digital Zone - Policy Section.
All staff should carry their identification badge to aid in identifying those
who have no legitimate purpose on College property.
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Although checked by Night Security Team, all employees and pupils must
ensure that they close external doors and windows to prevent unauthorised
access to Boarding Houses at all times, day and night.
Smoking Policy
The Smoke-free (Premises and Enforcement) Regulations 2006 came into
effect on 1 July 2007. It is Cheltenham College policy that the entire
premises (enclosed areas) and College vehicles are smoke-free; and that all
employees, pupils and visitors have a right to a smoke-free environment.
This policy applies to every employee, pupil, visitor and contractor.
This policy applies equally to electronic cigarettes.
Staff who smoke will be informed of the timing and location of breaks by
their line manager. Designated areas will be made obvious by the presence
of smoking bins provided to allow smokers to safely dispose of waste
smoking materials.
Adequate and appropriate ‘No Smoking’ signage is clearly displayed at
entrances to each building in accordance with the Smoke Free (Signs)
Regulations 2012.
A Smoking Policy relevant to Pupils, produced by the Designated
Safeguarding Lead can be found on the Digital Zone – Policy Portal.
Visitors and Contractors
Visitors are those on site who are not employed by Cheltenham College.
Visitors include temporary workers and contractors, as well as people only
on site for a few hours or minutes, such as friends or family members of
staff, members of the public and associates touring the site. The procedures
below should be followed:
•
•
•
•
•

•

Visitors report to main or Prep reception, sign-in, are given ‘Visitor
Information’ and directed to the safeguarding section therein and
collect identity badge (worn visibly at all times).
Temporary workers and contractors will be directed to the
appropriate reception or department of College to sign in.
When a member of staff invites a visitor to College, he / she must
accompany the visitor at all times and is responsible for their safety
whilst on site.
Ensure that visitors are directed to staff and visitors’ lavatories only.
Ensure that any hazardous areas are off limits to visitors
Contractors undertaking hazardous work processes at College are
asked to provide their RAMs (Risk Assessment and Method
Statement) before work commences. Upon arrival they are signed in
and given a ‘permit to work’. For some high-risk working or
processes, Cheltenham College may ask for details of qualifications
and other evidence of competency, that College may consider
relevant to the safe conduct of the task.

Further Information can be found in the Visitors Policy on the Policy Portal.
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Construction (Design and Management) Regulations 2015
The Estates Bursar will seek to ensure that Cheltenham College complies
with all relevant aspects of the CDM regulations 2015. It is important that
all staff comply with the safety plan, in particular any restrictions on
entering a site while work is in progress.
Drones
Operating and flying drones requires a high level of training, licencing and
specific arrangements for insurance. Therefore, Cheltenham College does
not own or self-operate a drone on its site.
Drone footage may be required by Cheltenham College for publicity or
marketing purposes or for undertaking surveys of buildings, or gas, water
or electric mains.
When a drone is required, it will be bought in from an approved contractor.
Approved drone contractors will have a Civil Aviation Authority (CAA)
licence to operate, their pilots will be CAA licenced, they will have drone
insurance and a risk assessment.
Staff or pupils must not bring their drones on site. Any request for pupils to
use a drone as part of their studies needs to be risk-assessed and approved
by the Bursar or Health, Safety and Risk Manager.
Health and Safety Inspections
Health and safety law is enforced by inspectors from the Health and Safety
Executive (HSE) or by inspectors from other authorities such as the
Independent Schools Inspectorate and the Fire Authority. HSE Inspectors
have the right to enter any workplace without giving notice, though notice
may be given where the inspector thinks it is appropriate. On a normal
inspection visit an inspector would expect to look at the workplace, the
work activities, the management of health and safety, and to check that
Cheltenham College is complying with health and safety law. The inspector
may offer guidance or advice to help. They may also talk to employees and
their representatives, take photographs and samples, serve improvement
notices and take action if there is a risk to health and safety which needs to
be dealt with immediately.
Health and Safety Executive – Fee for Interventions. HSE has
operated a Fee for Intervention (FFI) cost recovery scheme, since 1 October
2012. Under The Health and Safety (Fees) Regulations those organisations
who break health and safety laws are liable for covering the HSE’s related
costs, including inspection, investigation and taking enforcement action.
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The Health and Safety Committee and Safety Representatives
The Health and Safety Committee - The Health and Safety Committee is
chaired by the Deputy Bursar, and has representative members from both
College and Preparatory Schools. Its terms of reference are:
Health and Safety Terms of Reference:
•

To maintain an overall assessment of the key Health and Safety risks
in the form of a Health and Safety Development Plan, from which
priorities for action are set and reviewed annually.

•

Where there is a significant risk, to determine and ensure action is
taken to mitigate such risk.

•

To provide quality feedback and guidance on relevant issues to the
Governors of College.

•

To facilitate effective communication with employees.

•

To approve health and Safety priorities to be included in the Health
and safety Development Plan.

Safety representatives - May be nominated from departments and they
represent the department and consult the employer on health and safety
matters. The safety representative or Health, Safety and Risk Manager are
the first points of contact for health and safety concerns that staff may
have. The safety representative does not have to be the HOD or HSM.
Safety representatives’ duties - Although regulations give safety
representatives wide powers, they impose no additional duty.
Representatives are given immunity from prosecution for anything done in
breach of safety law while acting as a safety representative. Please see the
First Aid policy for departmental safety representatives’ duties for first aid.
Safety Representatives can:
•
•
•
•
•
•
•
•

Investigate potential hazards and causes of accidents.
Investigate complaints about health and safety and welfare made by
employees
Make representations to Cheltenham College about the hazards or
complaints as above
Make representations to the employer about general matters of
health, safety or welfare
Carry out inspections of the workplace
Represent employees in consultation with inspectors of appropriate
enforcing authorities
Receive information from those inspectors
Attend safety committee meetings in the capacity of a safety
representative in connection with any of the above functions
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Personal Protective Equipment (PPE)
PPE should be considered to be the last line of defence in protecting
employees from harmful substances, processes or conditions. However,
when a small residual risk remains, all employees must use PPE as shown
by their HOD or Line Manager.
To ensure suitability Cheltenham College must seek to ensure that:
•
•
•
•

The PPE is appropriate for the risks and working conditions
The needs of the employee are taken into account
The PPE fits the individual correctly
The PPE gives adequate protection, (including face fit testing for
respiratory protective equipment, RPE, where required)

Cheltenham College will also seek to ensure that:
•
•
•
•
•
•

Where 2 or more types of PPE are used that they are compatible.
An assessment of the suitability of each type of PPE is carried out.
The PPE is maintained and cleaned or replaced as per the
manufacturer’s instructions.
Suitable and sufficient storage is provided for the PPE.
Suitable training, instruction and information are provided on each
item of PPE.
Individuals are using the PPE (Employees must also inform
Cheltenham College if their PPE is lost or damaged in any way).

Control of Substances Hazardous to Health (COSHH)
College recognises its duty to ensure that the exposure of its employees
and others to substances that are hazardous to health is prevented. Where
this is not reasonably practicable, the exposure shall be adequately
controlled by other means.
Cheltenham College will not carry out any work liable to expose staff or
others to any substance hazardous to health, unless a suitable and
sufficient assessment of:
•
•

The risk created by the work to the health and safety of the staff or
others involved has been undertaken
The steps that need to be taken to meet the requirements of the
regulations, and has implemented such steps

Each HOD is responsible for identifying every substance that requires an
assessment within their department.
The COSHH assessment shall include consideration of:
•
•
•
•

The hazardous properties of the substance
Information on health effects provided by the supplier, including the
information given on relevant safety data sheets
The level, type and duration of exposure
The circumstances of the work, including the amount of substance
involved
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•
•
•
•
•
•
•
•

Activities such as maintenance, where there is the potential for high
levels of exposure
Any relevant occupational exposure standard, maximum exposure
limit or other similar occupational exposure limit
The effect of preventative and control measures
The results of relevant health surveillance
The results of monitoring of exposure
Circumstances where work involves exposure to more than one
hazardous substance, and the risk presented by exposure to such a
combination
The approved classification of any biological agent
Any additional information that Cheltenham College might need in
order to complete the assessment

The COSHH assessment must be reviewed regularly and immediately when:
•
•
•

It is suspected that the assessment is no longer valid
There has been a significant change in the work to which the
assessment relates
The results of any monitoring show it to be necessary

The assessments must be recorded and displayed where all individuals
likely to be involved with the substance in question may see them.
Water Quality including Legionellosis
The Estates Bursar oversees the appropriate action of monitoring and
testing for legionella bacteria throughout Cheltenham College. This is in
accordance with the Approved Codes of Practice (ACOPs) for the control of
legionella bacteria in water systems (L8).
Asbestos
Cheltenham College operates an Asbestos Management Plan. The Estates
Bursar is responsible for controlling work related to asbestos with assistance
from the Health Safety and Risk Manager, and shall act in accordance with
the Control of Asbestos Regulations 2012 and associated approved codes of
practice. All staff are reminded that it is vital that Estates is contacted
immediately if it is suspected that asbestos has been damaged or disturbed.
No work will be permitted in any Cheltenham College property unless the
most recent asbestos survey has been consulted. Asbestos surveys are held
in the Estates Department and on the Health and Safety Portal.
Additional Arrangements
Other health and safety information that is not specifically covered in this
policy or in departmental policies can be obtained upon request from the
relevant senior health and safety representative (Bursar, Deputy Bursar,
Estates Bursar or Health, Safety and Risk Manager).
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Additional arrangements for specific Departments
Where a specific hazard or risk is not listed in this main Cheltenham College
Policy, it is the responsibility for the HOD/Activity/Sport to ensure that
additional arrangements (safe systems of work and specific detailed risk
assessments) are in place and available within the department.
JO
October 2021
Review October 2022
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List of Abbreviations
CLEAPS - Consortium of Local Education Authorities for the Provision of
Science Services - is an advisory service providing support in
science and technology for a consortium of local authorities and
their schools including establishments for pupils with special
needs.
COSHH - 'Control of Substances Hazardous to Health' - under the Control of
Substances Hazardous to Health Regulations 2002, employers
need to either prevent or reduce their workers' exposure to
substances that are hazardous to their health.
EYFS -

Early Years Foundation Stage

HOD -

Head of Department

HSE -

Health and Safety Executive

HSM -

Housemaster or Housemistress

KCSIE -

Keeping Children Safe in Education - Department of Education
Statutory Guidance (September 2019)

PPE -

Personal Protective Equipment protects the user against health or
safety risks at work. It can include items such as safety helmets,
gloves, eye protection, high-visibility clothing, safety footwear
and safety harnesses. It also includes respiratory protective
equipment (RPE).

PUWER - Provision and Use of Work Equipment Regulations 1998 - these
Regulations place duties on people and organisations who own,
operate, use or have control over work equipment.
Safety Committee – Cheltenham College Health, Safety and Welfare
Committee
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